V. YOUR MSW PROGRAM: GUIDELINES FOR COURSE
PLANNING

The MSW program at the University of Michigan prepares you for advanced practice in socid
work. The curriculum provides you with considerable choice in formulating your educational
plans within the general graduation requirements (See Section V. B.). In approaching the
planning process, some of you may have very specific objectives in mind while others may be
uncertain about the direction you should take. The curriculum, in general, accommodates both
types of students quite well. In both instances, however, you are encouraged to reexamine your
educational objectives and interests in light of the experience you will gain in the School. The
curriculum, within certain bounds, allows you to change directions without significant loss of
time. (See Section V. A.). To alarge extent, the decisions about your educational plans and the
directions you wish to take are yours. Y our faculty advisor can give you suggestions and
directions, but ultimately you are called upon to make the fina decisions. It isimportant to note
when making decisions that financial aid is generally limited to four terms of study.

A. Key Course Planning Decisions

It is best to approach the course planning process by thinking of the key educational decisions
that you must make. These decisions determine which courses you will take.

A.1. Dual Concentration

THE FIRST DECISION to make isin which Practice Method and which Practice Area
you wish to concentrate. For most of you, this first decision was made when you were
admitted to the School. The Admissions Office makes the initial designation of dual
concentrations for each student in keeping with stated preferences, available resources,
and other pertinent factors. These two choices will, to a large extent, dictate the courses
you take and your field instruction experience.

Ala. Selecting a Practice Method Concentration

Y ou can concentrate in Interpersonal Practice, Community Organization, Management
of Human Services, or Social Policy & Evaluation. The choice of the Practice Method
determines the set of practice methods courses from which you will be selecting
specific courses. This decision aso determines the methods content of your advanced
Field Instruction. However, al students will have experience in foundation Field
Instruction both at the micro (Interpersonal Practice) and macro (Community
Organization, Management of Human Services, and Social Policy & Evaluation)
levels of practice, reflecting a generalist orientation.
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A.lb. Selecting a Practice Area Concentration

You can concentrate in Adults & Elderly in Families and Society, Children & Youth
in Families and Society, Community and Social Systems, Headlth, or Mental Health.
The choice of Practice Area determines. a) the methods courses you are required to
take in your Practice Area, b) the HBSE (Human Behavior and Social Environment)
courses you are required to take ¢) the SWPS courses you are required to take, and d)
the Evaluation course you are required to take. It is highly likely that you will have
your entire Field Instruction experience within the context of your Practice Area
concentration.

A.2. Changing Areas of Concentration

A2.a. Changing Areas of Concentration Prior to the First Term of
Enrollment

On occasion an admitted student desires to change his or her areas of concentration
prior to enrolling for the first term as an MSW student. Such a student must obtain
permission for the desired change in concentration from the Assistant Dean of Student
and Multicultural Affairs by submitting a written request explaining the reasons for
the request.

Students receiving training grant stipends from state and federal agencies or from
other sources should make certain that a desired change will not be in conflict with the
conditions of the grant stated in the original award letter.

A.2.b. Changing Areas of Concentration After Enrollment in the MSW
Program

On occasion a student may wish to switch chosen concentrations after beginning the
MSW program. It is in_the student’s best interest to_make any changes in
concentrations prior to being assigned to a field agency. In general, note that:

1. Changing concentrations after the second term of Advanced Field
Instruction may result in lengthening the duration of the program
since students must complete at least 8-credit hours of Advanced
Field Instruction (SW-691) in the chosen dual concentrations.

2. Advanced Standing Students who change concentrations dter the
second term of Advanced Field Instruction, will in all probability,
need to enroll for an additional term of study.

3. Students who opt to elect a minor method, specialization, or
certificate program will in all probability need to enroll for an
additional term of study if they change concentrations after the second
term of Advanced Field Instruction.

4. Financia assistance is generally awarded to eligible students for no
more than four terms, and therefore, may not be available to students
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who elect to lengthen their course of study to accommodate changes
in concentrations.

After the first term of Advanced Field Instruction, you may switch the Practice
Method or Practice Area concentration under the following circumstances:

There isroom available in the required courses

An appropriate field placement can be secured to
accommodate changes in concentrations

A plan is completed demonstrating that all requirements
can be met

Permission of the Director of Field Instruction is
obtained

Permission of the Advisor is obtained

Permission of the Faculty Liaison is obtained

oo A~ W DE

If you wish to change either one of your dual concentrations, you must meet the
guidelines below so that it is possible to complete degree requirements within four
terms.

16-month students: Must submit all necessary forms by the end of the
second term of study (April 1, 2001)

20-month students: Must submit all necessary forms by the end of the
second term of study (April 1, 2001).

Advanced Standing Must submit all necessary forms by the end of
students: the first term of study (December 1, 2000).

Out-of-sequence May not be able to change concentrations
students: without extending the program of study.

The forms necessary for changing your concentration are located in rooms 2747, 1748
and 1772 SSWB.

Students receiving training grant stipends from state and federal agencies or from
other sources should make certain that a desired transfer will not be in conflict with
the conditions of their grant stated in the original award |etter.

A.3.  Minor Method Option

In addition to their Practice Method concentration, students also have the option of
selecting a second Practice Method as a minor method. It is possible to concentrate in
one macro Practice Method and have a minor in another (e.g., concentrate in
Management of Human Services and minor in Policy and Evaluation). Thereis no

option for a minor in a Practice Area. The requirements for a minor in Interpersonal

Practice, Community Organization, Management of Human Services, or Social Policy &
Evaluation consist of (a) the platform methods course in the selected method, (b) one
advanced course in that method, and (c) 25% of the hours spent in Field Instruction

61



focused on that method (See Section V. C. of this Guide). This requires careful
planning, and for all practical purposes, would consume most of your elective credits.

Minor method requirements:

a. Interpersonal Practice
SW-540 (Theory & Practice of Interpersonal Practice)
AND one of the following courses:
SW-623 (Interpersonal Practice with Families)
SW-624 (Inter personal Practice with Groups)
SW-625 (Interpersonal Practice with Children & Youth)
SW-628 (Interpersonal Practice with Adult Individuals)
AND 25% of SW-691 (Advanced Field Instruction)

b. Community Organization
SW-550 (Theory & Practice of Community Organization)
AND one of the following courses:
SW-650 (Community Devel opment)
SW-651 (Planning for Organizational and Community Change)
SW-652 (Organizing for Social and Political Action)
SW-654 (Concepts and Techniques of Community Participation)
SW-657 (Multicultural, Multilingual Organizing)
SW-658 (Women and Community Organization)
SW-660 (Managing Projects and Organizational Change)
SW-663 (Grantgetting, Contracting and Fund Raising)
AND 25% of SW 691 (Advanced Field Instruction)

c. Management of Human Services
SW-562 (Management of Human Service Organizations)
AND one of the following courses:
SW-651 (Planning for Organizational and Community Change)
SW-660 (Managing Projects and Organizational Change)
SW-661 (Budgeting and Fiscal Management)
SW-662 (Management of Information Systems in Human Service
Agencies)
SW-663 (Grantgetting, Contracting and Fund Raising)
SW-664 (Management of Human Resour ces)
SW-665 (Executive Leader ship and Organizational Governance)
AND 25% of SW-691 (Advanced Field Instruction)

d. Social Policy & Evaluation
SW-570 (Theory & Practice of Social Policy and Evaluation)
AND
SW-673 (Statistics in Policy Analysis and Evaluation)
AND 25% of SW-691 (Advanced Field Instruction)
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Students who wish to elect a minor method should do so prior to beginning Field
Instruction. This is necessary to ensure that the Field Instruction site can provide
appropriate learning opportunities for both the concentration and minor method.

It is possible to change the elective minor method or to add an optiona minor. The
approval of the Director of the Office of Field Instruction is required in order to ensure
that this office is aware of any changes needed to be accommodated by the field agency.
In addition, the approval of the faculty advisor is required to ensure that it is possible to
meet the course requirements for the new minor method option. Once Field Instruction
has begun, the approval of the faculty liaison is also needed to ensure that the Field
Instruction site can provide appropriate learning opportunities in the new minor method.
Students desiring to eliminate entirely their choice of the minor method, should aso
follow these approval procedures. The necessary forms for changing, deleting, or adding
aminor are located in rooms 2747, 1748 and 1772 SSWB.

Having made the decisions about your Practice Method concentration and the optional
minor method, you must then fulfill the course requirements and options which we
identified above in each of the Practice Method concentrations (see also Section V. B. of
this Guide.)

A.4. Advanced Standing Option for Eligible Students

Certain students have been notified as part of their Admissions letter that they are eligible
for Advanced Standing. Students qualify for advanced standing status if they:

a. Graduated from an accredited BSW program;

b. Maintained a GPA of 3.5 or the equivaent in the find two
years of undergraduate study;

c. Completed the undergraduate degree within six years of
expected completion of the MSW degree.

Students who are granted Advanced Standing have the number of hours required to
receive the MSW degree reduced from 60 to 45 credits. The specific 15 credit hours of
the ordinary graduation requirements that are eliminated for these students are detailed in
Section V.F.4 Advanced Standing Students' First Term Course Selection.

There are both advantages and disadvantages to being awarded Advanced Standing. The
advantage of Advanced Standing is that it may shorten the time necessary to complete all
requirements for the degree to three terms of full-time enrollment. On the other hand, it
is not always possible to complete al the requirements in three terms and in all cases
completion of the program in three terms requires careful planning of the sequencing of

course elections. The disadvantage of Advanced Standing is that you may not be able to
make maximum use of the richness in course selections if you are only enrolled for three
terms. Advanced Standing students must follow the same rules of entry into closed
classes as do other students, and are not given preferential entry. Advanced Standing
students begin Advanced Field Instruction (SW-691) in the Fall term and continue in
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classes and field for the following Winter and Spring/Summer terms. Students are in
field instruction for two days/week for the three terms. Advanced Standing students
placed in public school settings are in placement three days/week during the Fall and
Winter term. Graduation normally occurs at the end of the Spring/Summer Term. For
further information on Field Instruction, please see the Manual for Field Instruction.

Because of these and a number of related issues, it is recommended that you think
carefully about accepting Advanced Standing status, and discuss the issues fully with
your advisor during the orientation/registration process.

If you choose to decline your Advanced Standing status, you must indicate this in writing
to the School’ s Registrar early in your first term of enrollment.

A.5.  Specialization and Certification Options

Ab.a. The Specialist in Aging Certificate Program

The Specialist in Aging Certificate Program offers students the opportunity to develop
individualized programs of interdisciplinary graduate study for academic credit in
gerontology. The program draws upon the resources and course offerings of
Literature, Science and the Arts, School of Public Health, School of Social Work, and
other academic units of the University.

The Specidlist in Aging Certificate granted by the School of Social Work is awarded
upon successful completion of academic course requirements and approved field
instruction. Course equirements for the Specialist in Aging Certificate may be
completed by taking courses during the regular University Fall, Winter, and
Spring/Summer terms.

Students interested in the Certificate may pick up materias in the admissions office.
If you have any questions please contact Professor Berit Ingersoll-Dayton for
additional information early in their MSW studies.

A.5.b. Social Work in the Public Schools

Students should consult with the special advisor for the School during their first term.
Since requirements vary from state to state, and these are not all covered by the usual
MSW program, it is necessary to individually plan the academic program of each
prospective school social worker early in the MSW program. At that time further
information about requirements for approval as a school social worker in the state of
Michigan can be discussed and the student's prior undergraduate and graduate courses
will be reviewed to determine if they warrant waivers or exemptions from any of the
requirements.

The requirements of The University of Michigan for a recommendation for approval
as a school socia worker in Michigan are:

1. MSW from The University of Michigan.
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2. Fied Instruction which includes direct practice with families and
children.

3. SW 612--Mental Health and Mental Disorders of Children and
Youth or equivalent at graduate or undergraduate level.

4. SW 614--Uses and Implications of Psychological Testing in Social
Work or the equivalent at graduate or undergraduate level.

5. SW 642--Social Work in Educational Settings or the equivalent from
another graduate course at a School of Socia Work in Michigan.

Prior to graduation (last term) students who have met the approval requirements for
the State of Michigan should request a letter stating they are eligible for a
recommendation for approval from the School's special advisor in this area.

For further information contact Professor Tony Alvarez.
A5.c. Social Work in the Workplace

Students can develop expertise in social work in the workplace which includes such
programs and services as employee assistance programs, human resources
management, employee benefits systems, training and retraining programs, and
affirmative action programs.

Students may draw upon the resources and course offerings in other academic units of
the University, such as the College of Literature, Science and the Arts, School of
Public Health, Business Administration, School of Education as well as the School of
Socia Work.

Students interested in  Social Work in the Workplace are normally placed in a field
instruction agency which emphasizes clinical training in menta health and/or
substance abuse. There are no specia course requirements.

For further information contact Professor Larry Root.

A5d. Certificate in Jewish Communal Service and Judaic Studies

The Certificate in Jewish Communal Service and Judaic Studies is designed to prepare
students for leadership careers in a variety of Jewish communal settings. Graduates
play increasingly significant roles in Jewish federations, centers, family services,
homes for the aged, and community development organizations in the U.S. and
abroad.

Social Work students will be awarded the Certificate in Jewish Communal Service and
Judaic Studies upon completion of the 60 credit MSW degree (including a specially
tailored field instruction program, and three designated social work courses) and 18
credits of graduate level coursework in Judaic Studies. One of three designated social
work courses may be "double counted,” toward fulfilling both the MSW and
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certificate requirements. Students are expected to be enrolled on a full-time basis and
to complete the program in five semesters. Like other Michigan programs, it is open
to al students, regardless of race, creed, religion or national origin. Acceptance into
the program requires completion of a separate application form obtained from Project
STaR, and an interview with members of the Supervising Committee or their
designees. Where circumstances require, out-of-town applicants may be interviewed
in or near their home communities. The criteria for admission include demonstrated
(a) leadership capacity, (b) outstanding intellectual ability, (c) a commitment to Jewish
communal service, and (d) the potential for creative contributions to the field.
Applicants are expected to demonstrate proficiency in the equivalent of one year of
college-level Hebrew or Yiddish. This requirement is designed to articulate with the
increasing frequency of interaction between American ard Israeli Jewish communal
service ingtitutions and personnel, client needs, and an emerging norm associated with
leadership in Jewish communal service. For further information contact Professor
Armand Lauffer.

AbS.e. Nonprofit and Public Management (NPM) Program

The Nonprofit and Public Management (NPM) program is a collaboration of the
University of Michigan Schools of Business, Public Policy, and Socia Work. Its
overall mission is to improved education and research at the University of Michigan
about the management of nonprofit and public organizations. Its educational mission
is to build the University of Michigan's capacity to offer sophisticated and
comprehensive educational opportunities for professional school students who seek to
understand the role and management of nonprofit and public organizations. NPM’s
research mission is to create a stimulating and supportive environment for faculty and
graduate students with interests and expertise in the nonprofit and public sector,
through such vehicles as seminars, speakers, and conferences.

For further information contact Professor Diane Vinokur.
Additiona information is available at NPM’s website,
http://www.umich.edu/~nonproft, or by email (nonproft@umich.edu).

A.6. Dual Degree Program Options

A.6.a. Dual Degree Credit

Regularly admitted students in the School of Social Work may pursue a dual degreein
another program at The University of Michigan at the same time, provided they have
been admitted to it. For example, in addition to their work toward a Master's Degree
in Social Work, students may simultaneously work toward a Master's Degree in Public
Health, Urban Planning, Public Policy, Business Administration, Law and the like.

Such students will be permitted to count up to 16 credit hours of course work taken in
the other program toward the MSW degree, provided that the content of these courses
applies directly to the student's program of study in socia work. The granting of
permission to count these credit hours toward the MSW degree is subject to the
following conditions: 1) the student has earned a grade of B or better in any course
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being counted; 2) the student earns a minimum of 30 hours of credit within The
University of Michigan School of Social Work; 3) the student's total credit hours,
including the credit hours taken in the other program and counted toward the MSW,
must meet the distribution requirements for the foundation curriculum aress (i.e.,
methods, human behavior in the socia environment, socia welfare policies and
services, research, and field instruction); 4) all requirements for the degree are
satisfied, including the completion of al the credits to be counted and the University
of Michigan School of Social Work courses, within the required six-year limit.

Students in any dual degree program must be admitted to both programs, and during
their course of study register in both the School of Social Work and in the other
School or College, e.g., Horace H. Rackham School of Graduate Studies, Business
School, School of Public Health. Students must keep both programs informed of their
enrollment plans each term.

A.6.b. Dual Degreein Social Work and Business Administration
(MSW/MBA)

The School of Socia Work and the Business School offer a dual degree program
enabling a small number of students to pursue concurrent work in social work and
business administration leading to the MSW and MBA degrees. Two separate
applications are necessary. Students must apply and be admitted to each degree
program. The program is arranged so that all requirements for both degress are
completed in two and one-half years of enrollment. The MSW/MBA is an 89 credit
hour program. Students admitted to this dual degree program must satisfy the
following degree requirements:

1 The MSW 60 credit hour degree program including:

a 40 credit hours of required course work, of which 15 are
Field Instruction;
b. 4 elective credit hoursin Social Work;
C. 16 credit hours of transferable/double-counting electives
from the School of Business Administration.

2. The MBA 60 credit hour degree program including:

a the 31.5 credit hour MBA core (no credit is awarded for Business
Administration core courses successfully waived; credit must be
earned with Business el ectives);

b. 13.5 elective credit hours in Business Administration;

C. 15 credit hours of transferable/double-counting electives from the
School of Social Work.

The 89 graduate hours of the dual program comprise two and one-half academic years
consisting of six 14-16 hour semesters, including Spring/Summer term. The
Spring/Summer term must follow the first year in the School of Socia Work. In the
preferred sequence, students will take the MBA core courses in the second year and
the final business electives in the Fall term of year three.
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Students interested in the Dual Degree Program in Socia Work and Business
Administration should consult with Professor John Tropman.

A.6.c. Dual Degreein Social Work and Health Behavior

The goa of the MPH/MSW program in Health Behavior and Health Education is to
provide the appropriate academic training and supervised practical experience to
improve the effectiveness of public health social workers in hedlth care settings and
agencies. The specific objectives of the program are:

1. To provide specialized training for public health social wokers in the
devel opment, management, implementation, and evaluation of health
promotion and hedth intervention programs in socia service
agencies.

2. To provide an opportunity for socia work students to acquire the
skills and competencies to work with heath care professionals in
meeting the health care and social support needs of various 'at-risk’
groups in our society such as the elderly, AIDS victims, teen
pregnancies, substance abusers, and those with developmental
disabilities.

This dual degree program is a 93 credit hour program but is based upon 120 credit
hours: the 60 credit hour minimum requirements for the MSW program, and the 60
credit hour MPH in the Department of Health Behavior and Health Education. Thisis
consistent with Rackham Graduate School guidelines and existing dual degree
programs. The total requirements of each of the programs when pursuing the dual
degreeis as follows:

1. 47 credit hours in the School of Public Health including the SPH core
courses from the four major areas within HB/HE, and a field
placement. In addition to the BIC (Breadth, Integration and Capstone
requirements) and HB/HE requirements, students will elect courses
within an area of specialization related to their career interests. These
additional courses will be selected, in consultation with their advisors,
from interest areas within HB/HE and public health. Areas of interest
might include: health eduwation program development,
implementation, and evaluation; development of social networks and
community organizations for health intervention programs for specific
problems and/or populations; health promotion and maintenance, an
illness management in various population groups and settings (see
attached program example).

2. 46 credits hours in the School of Social Work, including a 16-hour

socia work field instruction experience in a health care setting with a
focus on their area of speciaization.

Thus, 14 of the 60 credits required for the MSW program are Public Health courses,
13 of the 60 credits required for the MPH are Social Work courses which will also
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meet the MSW requirements. It should be noted that the curriculum has been
structured to ensure that al requirements of both programs will be fully met.

The 93 graduate hours of the dual degree program comprise two and one-half
academic years plus two summers for field experiences.

Prospective students interested in the combined MPH/MSW program will be required
to meet each School's entry requirements and standards of admission, and be admitted
by both schools.

Students wishing additional information on this program should contact Professor
Deborah Wilkinson.

A.6.d. Dual Degree Program in Social Work and Public Policy

The School of Socia Work and the School of Public Policy offer a dual degree
program enabling a small number of students to pursue concurrent work in Social
Work and Public Policy leading to the MSW and MPP degrees.

Two separate applications are necessary, one to the School of Social Work and one to
the School of Public Policy. Each program makes an admission decision
independently of the other. If both programs approve admission, the applicant is
considered a dual degree student. Overal administration of the degree from the
School of Public Policy is by the Horace H. Rackham School of Graduate Studies.

The MSW/MPP is an 90 credit hour program designed for completion in two and one-
half years. Students take 43 credit hours in Socia Work, 36 credit hours in Public
Policy, and 11 credit hours from double-counted or jointly accepted courses.

In Social Work, students should select as their Practice Methods concentration either
Community Organization, Management of Human Services or Social Policy and
Evaluation. Students can elect any of the Practice Area concentrations for their dual
concentration requirement.

In Public Policy, students take core courses in statistics, economics, political
environment of policy analysis, public management, values and ethics, cost-benefit
analysis, and advanced analytic methods and may concentrate in a variety of public
policy areas, including social welfare & labor market policies, or public management.
They also participate as group members in an integrated policy exercise.

In the final term of the program, each student proposes and completes an independent
research and/or practice project related to his or her educational and career objectives.
Two faculty members, one from Social Work and the other from Public Policy, jointly
supervise and evaluate this project.

Field experience is an important part of the program, providing opportunities to
integrate knowledge and practice in diverse policy settings.
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Students spend time working under the supervision of experienced practitioners. Field
placements include public agencies, nonprofit and voluntary organizations, and urban
neighborhood groups.

Field placements also may be arranged in a policy setting in Lansing or in
Washington, D.C., during the spring/summer term of the second year of the program.

Students wishing additional information on this program should contact Professor
Sheldon Danziger.

A.6.e Dual Degree Program in Social Work and Law

The School of Social Work and Law School jointly offer a dual degree program that
enables qualified students to pursue concurrent work in social work and law, leading
to the Masters of Social Work (MSW) and Juris Doctor (JD) degree. The goal of this
program is to provide students with the knowledge and skills to practice in the nexus
of law and social work whether it be in community organization and development,
social welfare administration and policy or in problem solving at the interpersonal
level.

Students applying for the dual degree program must file separate applications and be
admitted to each School. Social Work students must complete 60 hours credit
including foundation, and concentration requirements, but 15 hours of credit taken at
the Law School can be used to meet requirements, where appropriate, and elective
options. The program is arranged so that all requirements for both degrees can be
completed within eight terms of enrollment.

Students must generally complete the foundation requirements in one of the respective
schools before enrolling for classes in the other. As an example, students may
complete the first year of Law School and then enroll in social work courses, or in the
alternative, complete two terms in the School of Social Work before taking classes in
the Law School.

Students must work very closely with their advisorsin curricular planning for the dual
degree program. It is imperative that such planning occur from the time of initial

enrollment if not before. For further information, contact Professor Tom Croxton, in
the School of Social Work or Charlotte Johnson, Director of Academic Servicesin the
School of Law at (734) 615-0019, Room 311, Hutchins Hall.

A.6.f. A Student I nitiated Combined Master's Program in Social Work and
Urban and Regional Planning (MSW/MUP)

The School of Social Work and the Taubman College of Architecture and Urban
Planning facilitate this dual degree program enabling a small number of students to
pursue concurrent work in the School of Social Work and in Urban Regiona Planning
through the Rackham School of Graduate Studies leading to the MSW and MUP
degrees, with an emphasis on Community-Based Planning. The 90-hour program
requires six terms over two and one- half to three years.
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This program provides knowledge to organize and plan programs, services, and
resources responsive to social values and human needs at the community level. It
develops skillsto:

Organize groups for community action

Plan programs at the community level

Develop community-based resources and services

Activate people to participate in the planning decisions that
affect their lives

Students must apply to and be admitted to each degree program. Such applications
and admission need not occur simultaneously. Students admitted to this dual degree
program are required to earn credit in each school as follows:

a. 42 credit hours in the School of Socia Work,
b. 31 credit hours in the College of Architecture and Urban Planning,
c. 17 credit hours from double counted or jointly accepted courses.

Dua degree students are required to take a complete sequence of courses in one
school during the first year of the program, and a complete sequence of courses in the
other school during the second year of the program. The remaining requirements for
each school will be completed in the final semester. Each school will apply its own
deferred admission standards to students who elect to take the first year in the other
school.

The 90 graduate hours of the dual degree program comprise two and one-half
academic years consisting of six terms, including one Spring/Summer term following
the first year in the School of Social Work. In the preferred sequence, the student will
take Urban Planning courses in the second year and the remaining Urban Planning and
Socia Work courses in the fina fal term. No coursework completed prior to
admisson may be counted toward the requirements of the joint program. Urban
Planning requires a statistics and an economics course prior to admission, one of
which can count as Urban Planning credits if taken after admission.

Either degree may be awarded independently, provided that its requirements have
been met. Because enrollment in the program involves two separate units, it is the
responsibility of the student to follow the procedures of both units. Because the MUP
is awarded by the Rackham School of Graduate Studies, the Rackham policies and
procedures concerning student initiated dual and combined degree programs must be
followed. Key aspects of those policies and procedures, which appear in detail in
Volume | of the Rackham Student Handbook are: Permission for enrollment in a
student initiated dual degree program is given in each specific case by the Graduate
School on the recommendation of the two departments or programs involved.
Students must petition Rackham for the double-counting of particular courses on the
Student Initiated Dual Degree Course Election Form (form 6010). The petition for a
Student Initiated Combined Degree Program should be submitted after the student has
been admitted to both programs and has successfully completed one or two terms of
course work in each program.
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Students wishing additional information on this program should contact Professor
Barry Checkoway or Urban and Regional Planning Program, 2150 Art and
Architecture Building. (734) 764-1298. http://www.caup.umich.edu/ur p/index.html

A.6.g. Other Student Initiated Combined Master's Programs with Social
Work and Other Units

Occasionaly an MSW student is interested in combining the study of social work with
another master's degree offered at The University of Michigan for which the School

of Social Work does not have a formal dua degree program. Such interests may be
accommodated with careful advanced planning. Students with such interests are
encouraged to review the section of Volume | of the Rackham Student Handbook
entitled "Student Initiated Combined Degree Programs' and to consult with the
Associate Dean of the School of Socia Work early in the MSW course of study.

A.7. Optionsin Scheduling Your Terms

A.7.a Alternative Curriculum Schedules

Upon admission to the School of Social Work, you have three maor choices in
selecting a curriculum schedule to meet your needs. 1) a 16 month curriculum
schedule which begins in September, includes the Spring/Summer term, and with a
graduation date in December; 2) a 20 month curriculum schedule which begins in
September, excludes the Spring/Summer term, and with a graduation date in April; 3)
an extended degree program in which the first year course requirements are completed
on a part time basis. Because the first two options require you to enroll on a full time
basis and to have few other obligations, those with special needs or obligations can
extend their course schedule to five rather than four terms, as indicated below (see
A.7.€). Please note that financial aid is generally limited to four terms of study.

Advanced Standing students follow a 12 month schedule, which begins in September,
includes the Spring/Summer term, with a graduation date in August.

It is strongly advised that students follow the appropriate Course Planning Worksheet
(CPW) found at the end of this section. Out-of-sequence students should attempt to
follow the 16-month CPW as much as possible. Not taking required courses in the
designated terms may result in considerable difficulties in course planning.

A.7.b. The 16 Month Curriculum Schedule

This schedule is designed for students who will benefit from completing their course
requirements through full time enrollment in four corsecutive terms, including the
Spring/Summer. Students entering in the Fall term will graduate at the end of the
subsequent Fall term. Please see Course Planning Worksheets.

Of particular importance is the schedule of Field Instruction. It starts in the Winter
term for two days (3-credit hours), continues in the Spring/Summer term for four days
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(8-credit hours), and concludes in the Fall term for two days (4-credit hours). Field
Instruction takes place in one agency.

The advantage of such a course schedule is the early graduation date and the intensive
Field Instruction experience in the Spring/Summer term. The disadvantage of such a
schedule is the lack of a break during the Spring/Summer term and the inability to
work or to attend to specia family or personal obligations during that period. In
addition, for certain Field Instruction experiences such as school social work, the
Spring/Summer is normally unavailable. Students typically may elect only one field
placement in the 16- month curriculum schedule.

A.7.cC. The 20 Month Curriculum Schedule

This schedule is designed for full time students who will benefit from a
Spring/Summer break in their coursework. Students entering in the Fall term will
graduate 20 months later at the end of the Winter term (January through April). In this
schedule, Field Instruction is scheduled for two days each term (3-credit hours in the
first Winter term and 4-credit hours in each of the 3 subsequent terms). Please see
Course Planning workshests.

The advantage of such a schedule is to permit students to take a break during the
Spring/Summer term, and pause between the first and second year of their course
work. In this schedule, the intensity of the Field Instruction experience is more evenly
distributed. The disadvantage of such a schedule is the extended time needed for
graduation and the elimination of certain placement options which may require a
continuous three-term Field Instruction experience or four days of field in the
Spring/Summer term some hospital and outpatient psychiatric settings and family
agencies).

Twenty-month students have the option of choosing one or two placements in the
same Practice Area. Students who elect one placement remain in that placement for
four terms; those who elect two placements have one during their first and second
terms, and the second placement during their third and fourth terms. The advantages
of electing one placement for both years is that students obtain more in-depth
experiences at one agency and are much better positioned to achieve some mastery in
practice skills; the main disadvantage is experiencing only one particular agency. The
advantage of selecting two placements is that students obtain exposure to two
agencies; one disadvantage is the decreased availability of some placement options,
such as those in hedlth care, psychiatric, family, and other settings that tend to accept
interns for a minimum of three terms.

A.7.d. Extended Degree

The Extended Degree Program allows students to compl ete the Master of Social Work
degree requirements through a combination of part- and full-time enrollment. The
program increases access to the MSW degree for qualified students who cannot
initially enroll full-time. Students applying for admission to the Extended Degree
Program must meet the same admission criteria set for all students admitted to the
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Master of Social Work Degree Program. Students taking courses as non-degree
students are not considered to be enrolled in the Extended Degree Program.

All applicants must submit a brief statement describing why they desire to be admitted
to the Extended Degree Program and their plans for completion of degree
requirements. Only a limited number of students are admitted to the Extended Degree
Program each year.

Students admitted to the Extended Degree Program must complete al degree
requirements within 4-years of their first term of enrollment in the Extended Degree
Program. Extended Degree Program students are permitted to earn a total of one-half
(30) of the total credit hous (60) required for the MSW degree on a part-time basis
prior to assuming full-time status on the Ann Arbor campus. Once a student has
acquired full-time status, they must remain full-time students. Any exception must be
approved by the Associate Dean. Full-time enrollment is defined as 9 credit hours or
more per term on-campus/Ann Arbor which may include Field Instruction courses. All
courses used toward the MSW degree must be completed within a six-year time
period. Students must inform the School in writing well in advance of the term they
plan to begin full-time enrollment.

Students are required to enroll in Field Instruction after acquiring 15 credit hours of
course work and must spend 2-3 terms fulfilling their Field Instruction requirements.
Students can earn Field Instruction credit prior to enrolling full-time only if they take
a least one methods course concurrent with their field placement. When students
begin field work they should expect to follow one of two plans:

PLAN A - For students beginning Field Instruction in the Fall Term. Students are in
placement for 2 days/week in the Fall Term, 2 days/week in the Winter Term, and 4
days/week in the Spring/Summer Term.

PLAN B - For students beginning Field Instruction in the Winter Term. Students are
in placement for 2 days/week in the Winter Term, 4 days week in the Spring/Summer
Term, and 2 days/week in the Fall Term.

PLAN C — For students who prefer enrollment according to the 20- month schedule.
Students are enrolled in field for 2 days/week in the Fall and Winter Terms, take the
Spring/summer Term off, and enroll in field for 2 days/week the following Fall and
Winter Terms.

Extended Degree students with an exemption from one term of the Field Instruction
requirements must follow either PLAN A or PLAN B. They cannot enroll in the 20-
month curriculum (PLAN C). Students do not apply for an exemption from a portion
of the Field Instruction requirements until after admission to the MSW degree
program.

Once admitted to the Extended Degree Program, students are expected to be
continuously enrolled for each term in the academic year. If, after initial enrollment in
the Program, a student is unable to enroll for two or more consecutive terms, then
withdrawal from the Program is required. To re-enrall, the student must complete and
submit a reapplication form to the School’s Office of Student Services at least six
weeks prior to the term the student wishes to re-enroll. Extended Degree students are
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expected to keep the Office of the Registrar informed of their enrollment plans each
term.

Al.e. Fifth Term Option

The fifth term is an option available to all students who wish to take a somewhat
reduced load of coursework. Typically, this means that the student takes one course
less each term, or several fewer courses in a given term.

The advantage of such a schedule isthat it enables students to take fewer courses each
term, yet not disrupt their educational progress. Such students will feel less pressured
and will have more time to concentrate on their coursework. A dgignificant
disadvantage of the fifth term option is the need to pay tuition for an additional term.
Financial assistance is typically not available for a fifth term of study.

A.7f. Michigan Family I ndependence Agency Project in Child Welfare

This part time instruction schedule is available only for current Michigan Family
Independence Agency employees who have been admitted directly into this special
project. These students concentrate in the Practice Area of Children & Youth in
Families and Society, but may opt to concentrate in any of the Practice Methods.
Students enroll in 4-7 credit hours per term and completes the MSW Program in four
years (12 terms). If you have any questions about this project, contact Harold Gazan
at 764-5342

A.7.0. Choice of Schedule and Changes

Upon admission, students will be required to indicate which schedule they plan to
elect since it determines their Field Instruction assignment. After enrollment, students
wishing to change to a different schedule must submit an “Out of Sequence” petition
to the Office of Field Instruction. Such petitions may be granted only if the Field
Instruction requirements and course requirements can be met and are deemed
educationally sound.

A.7.h. Out-of-Sequence Plans for Field I nstruction

Under some unusual circumstances students may find it necessary to alter their Field
Instruction sequence from either the 16 month or the 20 month schedule. Students
wishing an out-of-sequence schedule must get a petition form from the Office of Field
Instruction and then:

Students cannot start Field Instruction during the Spring/Summer Term  Any student
who changes their curriculum schedule for Field Instruction such that it does not
follow either the 16 or 20 month schedule, must submit an Out-of- Sequence Petition,
indicating the reasons for the requested change. Such a petition must be signed by the
faculty advisor and faculty liaison and presented to the Director of Field Instruction

75



for approval. The signature of the Director of Field Instruction is required to ensure
that this office is aware of any changes that will need to be accommodated by the
placement agency. Out-of-Sequence Petition forms are available in the SSW

Registrar’s Office and 1704 SSWB and must be submitted at the earliest date possible.

Approva of the out-of-sequence plan should be determined before the beginning of
the Winter term so necessary adjustments in the second term program may be made.
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B. Distribution Requirements

The following chart presents the credit distribution requirements for the MSW degree for the
academic year 2000-2001 organized by Practice Method and Practice Area concentrations.

Foundation

All students are required to take these
Foundation courses unless they are exempt.

|Tota| 18-credit hours

Human Differences, Social Relationships,

Well-Being , and Change Through the Life
Course (SW-500) (3-hrs)

Organizational, Community, and Societal
Sructures (SW-502) (3-hrs)

Foundation Sills for Social Work Practice
(SW-516) (3-hrs)

Basic Social Work Research (SW-522)
(3-hrs)

Introduction to Social Welfare Policy &
Services (SW-530) (3-hrs)

Foundation Field Instruction and Field
Seminar (SW-515/531) (3- hrs)

Practice M ethods Concentration

M ethods (required platform course) 2
HBSE (required platform course) 1
M ethods (€l ectives) 6
Total 9-credit hours

Practice Area Concentration

Methods 3
Human Behavior in the Social Environment 3
Social Welfare Policy & Services 3
|TotaJ 9-credit hours |

Evaluation 3
Total 3-credit hours

Advanced Field I nstruction 12
|T0ta| 12-credit hours

Electives 9

Total 9-credits

Grand Total 60-credits

Note: All students must take at least one minority relevant cour se from the eligiblelist. Depending on the students' choice,
the required minority relevant cour se may also fulfill another requirement.
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C. Foundation Requirements

All students are required to take the generalist foundation courses (15-credit hours) and field
instruction (4-credit hours). The foundation course requirements are:

SW-500 Human Differences, Social Relationships, Well-Being, and Change
Through the Life Course (3-credit hours)
SW-502 Organizational, Community, and Societal Structures
(3-credit hours)
SW-516 Foundation Skills for Social Work Practice (3-credit hours)
SW-522 Basic Social Work Research (3-credit hours)
SW-530 Social Welfare Policy & Services (3-credit hours)

SW-515/531 Foundation Field Instruction & Field Seminar (3-credit hours)

NOTE: All students must enroll in both SW-515 (2-credit hours) AND SW-531 (1-credit
hour) in the same term. SW-515 is Field Instruction and SW-531 is the Field Seminar.

Advanced Standing Students are exempt from SW-516, SW-522, SW-530 and either
SW-500 or SW-502 depending on prior coursework. Advanced standing students may be
exempt from both SW-500 and SW-502 depending on prior coursework. In addition,
advanced standing students are exempt from Foundation Field Instruction (SW-515/531)
(3-credit hours).

Any student may be exempted from a foundation course based upon prior coursework. All
students seeking such exemptions must be approved by the appropriate exemption consultant.
(See Section V.D.). No exemptions are granted onthe basis of work experience.

C.1. Practice Methods Concentration in I nterpersonal Practice

Interpersonal Practice involves those practice skills aimed at the prevention, restoration,
maintenance and enhancement of social functioning of individuals, families and primary
association, and groups, their immediate socia environment and the transactional
relations between person(s) and environment.

Methods Requirements for Interpersonal Practice
The methods courses are organized by three levels from foundation, to platform, to
advanced skill levels. The variety of methods courses offered permits you to focus your

interest on individuals, on families, on children, on groups, or on some combination of
these. All students in Interpersonal Practice must take the platform methods course,
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SW-540 Theory and Practice of Interpersonal Practice Following this course, you must
choose two advanced methods courses from the list below:

SW-623 Interpersonal Practice with Families

SW-624 Interpersonal Practice with Groups

SW-625 Interpersonal Practice with Children and Youth

SW-628 Interpersonal Practice with Adult Individuals

Additional advanced methods courses may be taken for elective credit.
Human Behavior in the Social Environment Requirement for Interpersonal Practice

All students will meet the HBSE requirement for Interpersonal Practice by taking
SW-500, SW-502 and SW-540 (where the 3-credit hours of the course is divided in to,
2- credit hours of methods and 1-credit hour of HBSE.)

Additional advanced HBSE courses may be taken as electives.

C.2. Practice Methods Concentration in Community Organization

Community Organization is oriented toward planning and organizing for social change at
the community level in order to mobilize resources and improve the provision of services
to community groups and neighborhoods.

M ethods Requirements for Community Organization

The methods courses are organized by three levels from foundation, to platform, to
advanced skill levels. The variety of methods courses offered permits you to focus your
interest on specific domains of activities within the practice of community organization.
All students must take the platform methods course, SW-550 Theory and Practice of
Community Organization. Following this course, you must choose two advanced
methods courses from the list below:

SW-650 Community Devel opment

SW-651 Planning for Organizational and Community Change

SW-652 Organizing for Social and Political Action

SW-654 Concepts and Techniques of Community Participation

SW-657 Multicultural, Multilingual Organizing

SW-658 Women and Community Organization

SW-660 Managing Projects and Organizational Change

SW-663 Grantgetting, Contracting and Fund Raising

Additional advanced methods courses may be taken for elective credit.
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Human Behavior in the Social Environment Requirement for Community
Organization

All students will meet the HBSE requirement for Community Organization by taking
SW-500, SW-502 and SW-550 (where the 3-credit hours of the course is divided in to,
2- credit hours of methods and 1-credit hour of HBSE).

Additional advanced HBSE courses may be taken as electives.

C.3. Practice Methods Concentration in Management of Human Services

Management of human services trains students to administer, improve and enhance the
service delivery in the human services within the framework of social work values.

M ethods Requirements for Management of Human Services

The methods courses are organized by three levels from foundation, to platform, to
advanced skill levels. The variety of methods courses offered permits you to focus your
interest on specific domains of activities within the practice of management. All students
must take the platform methods course, SW-562 Management of Human Service
Organizations Following that course you must choose two advanced methods courses
from the list below:

SW-651 Planning for Organizational and Community Change

SW-660 Managing Projects and Organizational Change

SW-661 Budgeting and Fiscal Management

SW-662 Management of Information Systemsin Human Service Agencies

SW-663 Grantgetting, Contracting and Fund Raising

SW-664 Management of Human Resources

SW-665 Executive Leader ship and Organizational Governance
Additional advanced methods courses may be taken for elective credit.

Human Behavior in the Social Environment Requirement for Management of Human
Services
All students will meet the HBSE requirement for Management of Human Services taking
SW-500, SW-502 and SW-562 Management of Human Service Organizations (where the
3-credit hours of the course is divided in to, 2- credit hours of methods and 1-credit hour
of HBSE.

Additional advanced HBSE courses may be taken as electives.
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C.4. Practice Methods Concentration in Policy & Evaluation

Social Policy is concerned with the analysis, development, and implementation of social
policy into operational plans for achieving social welfare goals. Evaluation concentrates
on skills in research methods and on techniques needed for the assessment, monitoring
and evaluation of social welfare practice or for the assessment of the performance of
human service organizations, policies and programs.

Methods Requirements for Policy & Evaluation

The methods courses are organized by three levels from foundation, to platform, to
advanced skill levels. All students must take the platform methods course SW-570
Theory and Practice of Social Policy & Evaluation and the advanced methods course
SW-673 Statistics in Policy Analysis and Evaluation. Following these courses, you must
choose one advanced methods course from the list below:

SW-670 Analytic Methods for Social Policy Practice
SW-671 Social Policy Development and Enactment
SW-685 Methods of Program Evaluation

Additional advanced methods courses may be taken for elective credit.
Human Behavior in the Social Environment Requirement for Policy & Evaluation

All students will meet the HBSE requirement for Social Policy & Evauation by taking
SW-500, SW-502 and SW-570 Theory and Practice of Social Policy & Evaluation
(where the 3-credit hours of the course is divided in to, 2 credit hours of methods and
1-credit hour of HBSE.

Additional advanced HBSE courses may be taken as electives.
Minority Relevant Cour se Requirement

All students are required to take at least one graduate level minority relevant course
(2-3 credit hours) as part of their graduation requirements. A designated minority
relevant course must devote at least 50 percent of the course content on either an
identifiable minority group (AfricanAmerican, Arab American, Asian American,
Hispanic, and Native American) and/or on various forms of discrimination and
oppression (i.e., racism, sexism, ageism).

Each term, courses in the School of Sociad Work are identified as having minority
relevant content. Some are multiple sectioned courses so be sure the section you choose
islisted as "Minority Relevant." Students who wish to take a nonSchool of Social Work
course which might meet this requirement should complete a Substitution Form requiring
the Minority Content Coordinator’s approval to the Social Work Registrar’'s Office, 1772
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SSWB. There are no exemptions from this requirement. A minority relevant course can
also meet another requirement.

Electives

All students will have a minimum of 9-credits of electives. You can take any course in
the School of Social Work or graduate courses elsewhere at the University of Michigan.

Field Instruction

A student must earn 12 hours of Advanced Field Instruction credits (SW 691) in order to
be eigible for graduation. At least 8 hours of Advanced Field Irstruction credits must be
in your dua concentration. These hours of Advanced Field Instruction credits may be
used toward your minor or specialization if you have one. This represents 25% or 171
clock hours of required Advanced Field Instruction in your minor. NOTE: Foundation
Field Instruction (SW 515/531) cannot be substituted for your minor or specialization
field instruction credit requirements.

Your Field Instruction program is structured according to your curriculum schedule (see
section on Alternative Curriculum Schedules 5.A.7.).

16 month schedule:

Term Days Credit
I none none
I 2 (ThF) 3

11 (Spring/Summer) 4 (T-F) 8

\% 2 (M, T) 4

NOTE: All 16- month students must enroll in the Field Seminar (SW-515) in Term |1
which is offered on Monday and Tuesday evenings.

20 month schedule:

Term Days Credit
I 2 (Th,F) 3
I 2 (Th,F) 4
" 2 (M, 1) 4
\% 2 (Th,F) 4

All 20-month students must enroll in the Field Seminar in Term | which is offered on
Monday and Tuesday evenings.

The content and organization of the Field Instruction program is described in the
Manual for Field Instruction.
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D. Policiesand Procedures Related to Course Planning

D.1. Foundation Courses

D.la. Exemption Policies and Procedures

All classroom-based foundation courses (i.e., SW-500, 502, 516, 522, 530) are subject
to uniform exemption policies. An Exemption allows students to substitute any other
graduate course for the foundation course before graduation, in consultation with the
faculty advisor, and thereby increase the number of elective hours. Exemptions do not
reduce the total number of hours required for graduation.

Exemptions from foundation courses will be granted when students have extensive
prior comparable courses (i.e., two or more) covering essentially all of the content of a
foundation course in either an undergraduate or graduate program. This course work
must have been completed within the last six years with a grade of B or better. Prior
work experience is not a basis for waivers or exemptions.

Faculty advisors can recommend students for an Exemption from a foundation course
by completing an Exemption Request Form, indicating prior comparable courses,
when and where taken, and grade. Approva must then be received from the
Exemption Consultant designated for each foundation course, except as noted below
under individual courses.

D.1.b. SW-500 Human Differences, Social Relationships, Well-Being , and
Change Through the Life Course

This micro focused HBSE course takes a multicultural and life-span development
approach to understanding individual, family and group functioning. Theories of
stress, coping and adaptation are explored examining their implications for all
domains of socia work practice. (See afull description of this course on page 117).

An exemption from SW-500 will be possible for students who have taken prior
coursework (in social work or socia science courses) covering the content of this
foundation course. Students exempted from SW-500 ae required to complete an
additional elective course.

Professors Robert Taylor/Leslie Hollingsworth are the Exemption Consultants for
SW-500.

D.lc. SW-502 Organizational, Community, and Societal Structures and
Processes

This macro focused HBSE course takes a multicultural and critical perspective on
understanding societal groups, communities, and organizational and political
structures and processes. A major focus will be on middle and large size systems, and
factors that promote positive change goas, reduce risk factors, and strengthen
protective factors (See afull description of this course on page 117).
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An exemption from SW-502 will be possible for students who have taken prior
coursework (in social work or social science courses) cowvering the content of this
foundation course. Students exempted from SW-502 are required to complete an
additional elective course.

Professors David Tucker/Beth Reed are the Exemption Consultants for SW-502.
D.1.d. SW-516 Foundation Skillsfor Social Work Practice

This foundation methods course presents the basic roles and skills requisite of all
social workers. The course covers a broad range of skills including process skills,
interventive skills, presentation and recording skills, values, and critical thinking and
assessment skills. (See afull description of this course on page 118).

An exemption from SW-516 will be possible for students who have taken prior
coursework (in social work or socia science courses) covering the content of this
foundation course. Students exempted from SW-516 are required to complete an
additional elective course.

Professor Brett Seabury is the Exemption Consultant for SW-516.
D.le SW-522 Basic Social Work Research

This research course is designed to help students understand and appreciate the
necessity of a systematic approach to practice. Course content covers content on the
logic of inquiry, developing research questions and hypotheses, data collection
methods and methods of testing relationships, and issues related to the reliability and
validity of measurement (See afull description of this course on page 118).

An exemption from SW-522 will be possible for students who have taken prior
coursework (in social work or social science courses) covering the content of this
foundation course. Students exempted from SW-522 are required to complete an
additional elective course.

Professor Larry Gant is the Exemption Consultant for SW-522.
D.1f. SW-530 Social Welfare Policy & Services

This SWPS course addresses the history of socia welfare and the social work
profession. Emphasis is placed on such areas of practice as mental health, child
welfare, and health. A number of analytic frameworks are employed to assess the
strengths and weaknesses of current social welfare policies. (See a full description of
this course on page (118).

An exemption from SW-530 will be possible for students who have taken prior
coursework (in social work or socia science courses) covering the content of this



foundation course. Students exempted from SW-530 are required to complete an
additional elective course.

Professor Shirley Lockery is the Exemption Consultant for SW-530.

The dua concentration in the School requires you to take the SW-530 Introduction to
Social Welfare and Policy and the welfare and policy course related to your Area of
Practice.

Five areas of practice are recognized and the course offerings in each area are listed
below. In addition, aternative SWPS courses are offered which may be taken as
electives. These courses are taken as electives and do not count toward the Practice
Area concentration requirement.

SW-646 Socia Policies and Services for Adults (Adults & Elderly
Concentration)

SW-644 Socia Policies and Services for the Elderly (Adults & Elderly
Concentration)

SW-633 Children & Y outh Services and Socia Policies (Children & Y outh
Concentration)

SW-647 Policies and Services for Social Participation and Community
Well-Being (Community and Social Systems Concentration)

SW-691 Health Care Policies and Services (Heath Concentration)

SW-636 Mental Health Policies and Services (Mental Health
Concentration)

D.1.g. Exemption from Foundation Field I nstruction

Students with 8 credits of BSW field work may apply for exemption from a portion of
the requirements for Field Instruction. A maximum of 3 credits of field instruction
representing Foundation Field Instruction and Field Seminar (SW-515/531) may be
filled by such an exemption, thereby reducing to 12 the required Field Instruction
hours and increasing electives by 3 credits. Information regarding the exemptions
from Field Instruction is mailed to all newly admitted students as part of the
orientation packet and is included in the Manual for Field Instruction.

D.1.h. Exemption Policy Exceptions

These policies do not apply to students who have been granted Advanced Standing.
Advanced Standing students are not required to take SW-516, 522, 530, and
Foundation Field Instruction (SW-515/531) (See Section V. C.) In addition,
Advanced Standing students may be exempt from either 500 or 502, and possibly
both, depending on prior coursework. Advanced Standing students who believe they
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are eligible for exemptions from both SW 500 and SW 502 should, however, follow
the above policies and procedures.

D.2. Coursesfrom Other Departments

The School encourages students to take courses from other University units which
contribute to their educational objectives. In some instances, such courses can substitute
for required Social Work courses. Our students have taken courses from the School of
Business Administration, School of Education, School of Public Health, Psychology
Department, Sociology Department, School of Public Policy Studies, School of Urban
Planning & Architecture, to mention a few. Information about courses can be obtained
directly from these units or students can contact faculty members knowledgeable about
these University departments. These include Professors Root and Tropman for the
School of Business Administration, Professors Siefert, Wilkinson, and Lockery for the
School of Public Hedlth, Professor Gutierrez for the Psychology Department, Professor
Corcoran for Political Science, Professor Sheldon Danziger for the School of Public
Policy Studies, Professor Finn for Anthropology, Professor Croxton for the Law School,
Professor Checkoway for the School of Urban Planning & Architecture, and Professors
Birsdall and Kossoudji for Economics. Also check with your advisor for additional
information.

If you plan to take a course from another University unit to substitute for a required social
work course, you must get the written approva of your advisor on a Substitution Form
and file that form with the Socia Work Registrar (room 1772 SSWB). Also note that
you canusually register for these courses when you register for your social work courses.

D.3. Special Studies Courses

There are occasions when a student wishes to study a special topic for which no regular
course is being offered. In this situation, a special studies course (i.e., independent study)
may be taken. The student must first obtain the approval of a faculty member who is
willing to sponsor and supervise the course. An explicit contract must be formulated
about the content of the course, the nature of the assignments, and the form of the
evauation (a special form is available in the Recorder's Office).

A special studies course may be counted as an elective. Occasionally, a special studies
course can substitute for a required course. Such substitution requires approval of the
instructor, the advisor and the Exemption Consultant for any required course for which
there is a exemption consultant listed in the front of this Student Guide (see,
Administrative Roles, page ii.) Students may register for no more than two (2) specia
studies courses per term, and for a maximum of four (4) special studies courses in al to
meet degree requirements. This restriction does not apply to specia studies courses
which are approved by the Associate Dean and are taught as a class with ten or more
students.
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D.4. Meetingthe Biological Determinants of Human Behavior Admission
Requirement

Students who were notified in their letter of admission that they did not meet the
Biological Determinants of Human Behavior admission requirement must satisfy this
requirement before the end of their first term in the MSW program, regardless of whether
they are full-time or part-time students, in order to be permitted to enroll during the
Winter Term 2001.

Students can meet this requirement by viewing the Human Biology video series on the
topic and completing a set of written notes on the films.

Procedur e

1. View al eight tapes listed below and take summary notes. The notes
should not be extensive, but should reflect your understanding of the
materials.

2. Upon completion of the viewing of all the tapes, submit the set of written
notes to the Office of Student Services, School of Social Work, Room
1748 SSWB. Be sure to include your full name with the notes.

3. Y ou will be notified, in writing, by the Office of Student Services of the
decision.

Tapes are available to view at the Language Resource Center, Language/Listening Lab,
2018 Modern Languages Building (corner of Washington and Thayer Streets), telephone:
(734) 764-0424. Tapes cannot be removed from the lab. Ask for the video series by title:
“Living Body Series”. A driver’s license or student ID is required to view the tapes.
Viewing hours listed below are subject to change each term. Check the following
website: www.umich.edu\~langres or call the above number for an update.

NOTE: There are 11 tapesin this series, but only view the 8 tapes listed below:

Decision Internal Defenses

Eating to Live Two Hearts that Beat as One
Stress and Immune Function Breath of Life

Weater! Digestion Breakdown

Fall Term: (beginning September 6, 2000)
Monday — Thursday 8:30 am. —9:30 p.m.
Friday 8:30 am. —5:00 p.m.

Sunday 12:30 p.m. —9:30 p.m.

CLOSED Saturday
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D.5. Transfer Credit

Students who have completed some approved graduate education related to socia work,
in another institution or another unit of the University of Michigan, with a grade of B or
better may be allowed to transfer this credit poviding: 1) the maximum amount of
transfer credit is 30 hours;, 2) the student earns a minimum of 30 hours of credit in the
University of Michigan School of Social Work; 3) at least 8-credit hours of Advanced
Field Instruction must be completed at the University of Michigan; 4) no more than &
credit hours of field instruction may be transferred toward the MSW degree, 3-credit
hours of which will be Foundation Field Instruction; 5) transfer credits must not have
been used toward another degree unless the student pursues a dual degree, and the credits
were earned within six (6) years of the expected MSW graduation day.

Transfer credit will not be granted until the student has satisfactorily completed one full-
time term of work. Grades earned in graduate courses for which transfer credit is granted
are not included in grade point averages.

The specific number of hours that may be transferred is subject to the following
guiddlines. Graduate credit in cognate areas for courses taken in another unit of the
University of Michigan may be transferred toward the degree of Master in Social Work,
providing the content of such courses applies in a substantive way to the student’s
program of study. Graduate credit for social work courses taken in another credited
graduate social work school may be recommended for transfer of credits for up to 30
hours. No more than 9-hours of credit may be transferred after enrollment in the
University of Michigan. All other course work must be completed prior to enrollment in
the University of Michigan School of Social Work. Graduate credit in cognate areas for
courses taken in another graduate program in an accredited institution may also be
transferred providing the content of such courses applies in a substantive way to the
student’ s program of study and the courses are taken prior to enrollment in the University
of Michigan School of Social Work. The student’s total credit hours, including the
transfer credit, must meet the distribution requirements for the professional foundation
areas (i.e.,, Methods, HBSE, Social Welfare Policies and Services, Research, and Field
Instruction). For students with no exemptions, the maximum number of such cognate
credit hours that may be recommended for transfer is 9 credit hours. For studerts with
exemptions, additional credit hours may be recommended for transfer, not to exceed a
maximum of 16 credit hours.

D.6. Transfer of Field Instruction Credits

Foundation Field Instruction credits transferred to the University of Michigan cannot
exceed the credits earned at another institution for foundation field instruction. The
maximum credits transferred for foundation field instruction cannot exceed 3-credit
hours.

If a student has earned more than 3credit hours for Foundation Field Instruction the

remaining credits may be eligible for transfer to the University of Michigan as elective
credit. No credit may be awarded toward Advanced Field Instruction regardless of the
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number of clock hours if the transferred credit is identified as Foundation Field
I nstruction.

Field instruction credits transferred to the University of Michigan as Advanced Field
Instruction form another institution must be designated as Advanced Field Instruction by
the other ingtitution. A student may transfer up to 4-credits of advanced field instruction
and 3-credits of foundation field instruction.

All students must complete a minimum of 8-credits of Advanced Field Instruction at the
University of Michigan.

Students should request that transcripts of credit be sent to the School at the time of
admission or when acquired. Students should make arrangements through their faculty
advisors for arequest to grant that such credit be made to the School's Registrar (thereis
aform available for thisin room 1772 SSWB).

NON-CANDIDATE FOR DEGREE (NCFD) COURSES TAKEN PRIOR TO
ENROLLMENT IN THE MSW PROGRAM

At the University of Michigan atotal of 15 hours of Social Work courses taken as a non
degree student will automatically be applied to degree requirements upon enroliment in
the Master's Degree program, provided that the student earned a grade of B or better in
each course, the courses were taken within six years of expected completion of the MSW,
and the credits have not been used toward another degree. Even if more than 15 hours of
Non-Degree Social Work courses meet these provisions, only 15 hours may be applied to
the degree requirements, and the specific hours to be applied will be determined at the
student's initial registration conference with the faculty advisor. After satisfactory
completion of one full-time term in residence, the student's advisor may petition the
Associate Dean for application of further credits.

PLANNING YOUR COURSE SELECTIONS

F.1. Using Course Planning Worksheets

Starting on page 108, you will find copies of Course Planning Worksheets. For each
Practice Methods Concentration (IP, MHS, CO, P&E) there are three Course Planning
Worksheets, one for students in the 16 month program, one for students in the 20 month
program, and one for students with Advanced Standing. (Information related to your
Practice Area Concentration is found on the reverse side of each worksheet.) Y ou should
locate and carefully review the Worksheet appropriate to your concentration and
schedule. Each Worksheet lists all course and credit requirements and describes the
typical sequence in which courses are taken. It is an invaluable tool in helping you
determine the credit hours and courses for which you must enroll in each term. It is
particularly useful in keeping track of your progress toward your degree requirements in
your dual concentration and your requirements in your elective minor (See Reverse side
of your workshest).
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Your faculty advisor will place a copy of the appropriate Course Planning Worksheet in
your student file and review it with you when you meet each term to plan your program.
It is important that you and your faculty advisor update the entries in the course planning
worksheet in your file each term, including such things as courses you have been
exempted from, courses you have transferred, etc. You should also make these entries
onto the appropriate Course Planning Worksheet in this Student Guide so that you can
monitor your own progress; the final responsibility for meeting the degree requirements
appropriate to your dual concentration and elective minor is yours.

F.2. General Course Selection Considerations

Students often ask how many courses or credit hours should they enroll for each term.
This decision, of course, depends on the personal circumstances of each student. In
general, you should not take more credit hours than the maximum specified in the
Worksheet for each term. Any exception to the maximum must be approved by your
advisor and by the Associate Dean if you propose to take more than 18 credits. We
suggest that, at least in the first term which requires the greatest adjustment to the Schooal,
you take fewer courses until you can determine the optimal course load you can handle.
There is a general tendency by students to take a full load of courses and even more, in
order to "finish as quickly as possible.” This is quite understandable when one considers
all the costs and efforts associated with going to school. However, this is not aways the
wisest decison. Some of you may have unusual family obligations, large distances to
commute, and possibly, a part-time job. Trying to take a full load of courses while
handling these other obligations may actually be detrimental to your educational
progress, and provide you with less than an optima and enjoyable educationa
experience. The curriculum is structured to give you some flexibility in this process. For
those of you who commute, please note that we occasionally offer first year courses off-
campus. These courses are typically taught by our regular faculty and you can enroll in
them to meet your degree requirements.

In the Fall term courses designed for first-year students are offered primarily Monday
through Wednesday with agency-based instruction scheduled for Thursday or Friday for
students in the 20 month plan. Second-year courses are offered on Wednesday, Thursday
and Friday and agency-based instruction on Monday/Tuesday during the Fall term. If
your schedule permits, and you have met the prerequisites, first year students could also
enroll in some second-year courses. In addition, students sometimes enroll in graduate
level courses offered by other departments. We certainly encourage students with special
interests to do so, schedule permitting.

In the Winter term, courses for both first- and second-year students are offered on
Monday through Wednesday with agency based instruction scheduled for Thursday and
Friday for al students. In the Spring/Summer term, courses are generally offered on
Monday and Tuesdays only. Agency-based field instruction occurs on Tuesday through
Friday
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F.3. First Term Course Selection

In the Course Planning Worksheets we have tried to give you a guide to course planning
for the first and subsequent terms. However, bear in mind that the guide is only that--a
typical progression through the curriculum. Because your own specia needs,
circumstances, and, exemptions may require changes, your faculty advisor will be
particularly helpful in assisting you to determine what is most appropriate for you.
Furthermore, our curriculum is dynamic and in a continuous process of development and
refinement. We will keep you informed about developments and changes and these too
may alter your future decisions. Prior to registration for each term, we will provide you
with a detailed guide to assist you in your course selection.

F.4. Advanced Standing Students' First Term Course Selection

Students who are eligible for Advanced Standing and who avail themselves of this option
have their number of hours required for graduation reduced from 60 to 45 by the
elimination of the following 15 credits of required coursework:

SW-500 Human Differences, Social Relationships, Well-Being

and Change Through the Life Cycle 3

OR

SW-502 Organizational Community and Societal Sructures

and Processes 3

AND
SW-530 Introduction to Social Welfare Policy and Services 3
SW-522 Basic Social Work Research 3
SW-516 Foundation Skills for Social Work Practice 3
SW515/531 Foundation Field Instruction 3

15

Like other students, those with advanced standing may qualify for Exemptions from SW
500 or 502 with approval of the Exemption Consultant. (See Section V.D.4.)
(Exemptions From Foundation Courses.) These exemptions do not reduce the hours of
credit required for graduation.

During their first term, advanced standing students typically will enroll for courses listed
in the Course Planning Worksheet for Advanced Standing students in their respective
concentrations. Below are illustrated a typica program for an Advanced Standing
student concentrating in Interpersonal Practice (IP) or in one of the macro practice
methods who has not received additional exemptions (i.e., from SW 500 or 502). This
listing takes into account the Fall 2000 course offerings.
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|P Students

Courses Credits
The Platform Practice Methods Course 3
in [P (SW 540)
HBSE Foundation Courses 3
(SW 500 or SW 502)
Electives 6
Field Instruction (SW 691) 4

16

M acro Students

Courses Credits
The Platform Practice Methods Course 3
(CO-SW 550; MHSO-SW 562; P& E-SW 570)
HBSE Foundation Course
(SW 500 or SW 502) 3
Electives 6
Field Instruction (SW 691) 4

16

An advanced standing student exempted from SW 500 or 502, could take an elective or
an optional minor methods course instead.

F.5. Learning More About Courses

Starting on page 117, are brief descriptions of all courses that are planned for 1999-2000,
aswell asfor certain other courses that may be scheduled in future terms. Consulting
these course descriptions should assist you in planning your choices among alternative
courses that meet degree requirements, in planning your electives, and in deciding
whether to apply for exemptions based on prior undergraduate or graduate courses. The
(Comprehensive Information Resource Center (CIRC) aso has files of reading lists for
courses given in recent terms.  Consulting those lists is also a good way to find out more
about the content of courses.
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